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ABOUT PREMIERACADEMY

WELCOME

We would like to welcome you to Premier Academy. We hope that your relationship with our center will
be a rewarding one. The articles in this handbook are presented in the interest of communicating ou
policies and procedures to you. We are an extensiothefhome and do many parental responsibilities
2yfteée Fa GUKS OKAfRQa GSIFOKSNI 22NJAYy3 (23SGKS]
procedure helps us provide an atmosphere in which your child will grodMearn.

MISSIONBTATEMENT

Premier Academyis a Christiatbased, norsectarian schoolestablished for the purpose of meeting a
02 YYdzy A (i @oQexcellgnfe8uratiohal opportunities with childcare hours for the working parent
We are an extension of the parents. Our purpose is to at#ydrain, provide learning experiences and
help develop the total child in body, soul and spirit. We offer a healthy and safe environment where
relationships and all attitudes are in the best interest of the children.

GOALS

1 To promote the optimum physal, social, emotional, spiritual and intellectual growth of each child.
1 To provide an environment that is safe, nurturing and stimulating.
1 To have employeesho are caring, intelligent and motivating.

1 To furnish children with physical activities to emtte their physical skills and overall developmental
growth.

1 To help develop in each child a feeling of confidence;estfem and independence.
1 To help children learn respect for themselves and for others.
1 To help develop in each child a love of laam

T ¢2 F2a0SNJ OKAf RNBYyQa gl NBySaa 2F 2G0KSNA | yR
share and to take turns.

1 To help children develop a sense of responsibility for their own actions and for thebewed| of
others.

 Toexposechidred 2 | 6ARS @I NASGe 2F OKAfRNByQa fa&adsSHh
A Bekecurriculum.

1 To attempt to create a partnership between home and school based on mutual respect and close
communication.
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OUR PROGRAMSAND EXPECTATIONS

P
A

INFANTAND TODDLERS

Premier Academy offers a loving and nurturing environment for infants as young as six weeks old. The
classrooms are specifically designed to provide your child excellent individualized care and safety whi
also providing a stimulating enemment for them to explore and learn. As the children grow and reach
each developmental milestone, our teachers are specially trained to evaluate and adjust the lesson plar
olFlaSR 2y SI OK OKAfRQa OdzNNByd adal3asS 2F RSGOSt 2 LIy
Our infants and toddlers are]N2 Y2 G SR o6l aSR 2y (KS OKAfRQa RSOSH
FOGABAGASE IINB I @FAtrotS F2NJ SFOK adrasS Ay &2d
plans will begin to include sign language to aid in communication as vierbgliage skills are being
developed. These children will receive a gentle introduction to letters, numbers, colors, shapes, music ar
art, and before they enter preschool, each child has a basic foundation for entry info Bed&kgprogram.

PRESCHOOL

At Remier Academy, we are very proud of the educational foundation the children in our preschool
program receive. We use the A Beka Book curriculum, which is a Chhbiasad phonics program written

and developed at Pensacola Christian College. With thiscalum, preschool children fully learn each
letter, including how it sounds and how to write it. They will also learn numbers and the number values
while learning to write each number. Colors, shapes and calendar skills are also included in the daily less
plans, along with saying the Pledge of Allegiance, both to the United States flag and the Christian flag.

To ensure your preschooler receives a strong Christian foundation, the children have a daily bible story at
lesson. These lessons will reinforger goals of teaching the children sebbnfidence & independence,
respect for themselves & others, the importance of a sense of responsibility for their own actions & for the
well-being of others.

By the end of the preschool years, our students haverteeessary skills to succeed in the classroom in
PreKindergarten and beyond, and they have developed a love of learning that will last them a lifetime.

PREKINDERGARTEN

Using the A Beka Book curriculum, students intrelergarten classes at Premier Aemy learn to use

their skills in phonics to blend letters together and read. Taught by degreed teachers, a strong foundatio
in reading is the focus this final year before entering Kindergarten. Students will begin with a review of the
short vowels, andhen move to reading threéetter words. As the year progresses, students will begin to
learn the rules for recognizing and reading words with lgogels, and by the end of the year, will be able

to read sentences and stories with crand two- vowel words

While the focus is on reading, these students will also have daily assignments to expand their knowledc
of number values and concepts and will begin to learn simple addition. They will also have bible lessor
and lessons in social studies and sciefgring this time, the students will learn about the world we live

in, our place in this world and how we can help to care for ourselves, others and our world.

adeiny



At the end of the Pr&indergarten year, these students are fully prepared to take the next istepeir
education and enter Kindergarten. They will take this monumental step into the selgeoyears with a
solid academic foundation firmly in place and a love of learning to last them a lifetime.

PRIVATESCHOOL

One of the main goals of Premier Aead is to provide each child a superior Christian education, and we
are excited to be able to continue this education into the elementary school years. With elementary schoc
GSFOKSNR ¢6K2 Ll2aasSaa | YAYyAYdzy 27F I cate, IstGdrdstage NI :
challenged each year with th& Beka Bookurriculum. From learning the core curriculum of reading,
GNRAGAY3I YR FTNAGKYSGAO (2 SELX2NAYy3I D2RQ& 2 2N
subjects, these students learn thibk beyond the textbook and the test, gaining a deeper knowledge and
understanding of the subjects being taught.

By learning memory verses, Bible doctrine and hymns & choruses, students receive a solid Christi
education. In addition to the lessons iestablishing and maintaining high moral values, the Bible
curriculum reinforces each individual's importance in the world. These students goaskglh seH
esteem. They are setfonfident and independent, and are interested in searching ways they caa thak
world a better place.

SCHOOLAGE

Whether you are looking for before and/or aftschool care or you are in need of care during school
breaks, we know you will find the scheadie program at Premier Academy to be what you and your child
are looking ér. We offer a safe program designed to give your child the type of care you would give thermr
at home. In addition to healthy snacks and a quiet area for homework or reading, the children also hav
plenty of time for fun and exercise. Our schagle childr@ have daily opportunities to experience
numerous physical sporting activities, as well as participate in educational clubs and games.



EXPECTATIONS

Knowing what is expected of each party creates accountability and commitment to the nurturing, growth
and development of your child. Each party plays a critical role in the success w#lationship and the
success of the child.

t NEBYASNI ! OF RSyeQa O2YYAlUYSyily
1 To provide arenvironment that is safe, nurturing and stimulating.
1 To provide an educational fodation that is rich in moral attitudes.
1 To support and encourage your child through positive reinforcements.
1 To lead by example.
T ¢2 O2YYdzyAOF(S S6AGK LI NByida NB3IdzEIINITe& 2y &z2d

t F NBydaQ O2YYAGYSyldy
1 To arrive each morningith your child clean, in uniform (if required), well fed and on time.
1 To communicate with teachers regarding any situations both inside and outside our campus tha
FFFSOG enenzNandd physkRaDwiebeing.
1 To reinforce daily lessons at home.
1 To support teachers in their efforts in nurturing and developing your child.
1 To bring forth any concerns quickly so they may be addressed.

/| KAt RQa O2YYAlUYSyday
1 Tobe respectful andry.
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ENROLLMENT ANDT UITION

ENROLLMENREQUIREMENTS

Premier Academynust have the following forms completed and on file before the child will be admitted
for enrollment:
Due upon entry:

1 Enroliment Application

1 Emergency Authorization

1 Parent Handbook Acknowledgement
1 Parent Account Agreement
1
1
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Must have within 5 days of enrollment:
1 Health Requirements
M Current Immunization Record

t £ SFrasS 1SSLI GKAA Ay T2N¥YI (A willastRybuit&it outtReMhralirBedzNJ
applications annually todep us updated on any changes.

MEDICAREQUIREMENTS

A statement signed by a physician licensed to practice medicine, shall certify that the physician he
currently examined the child and that the child is physically able to participate in Premier Ac@demy
programs. Also, as required by Texas Child Care Licensing, current shot records shall be kept on file
t NEYASNI ! OFRSYe |yR dz2ZJRIFIGSR 4 Fff GAYSao® L ¥
he/she may be required to remain out of canatil we receive documentation from a licensed physician
stating all immunizations are up to date.

CKS F2tft26Ay3 YI& 0S ({SLIN Ay GKS OKAfRQa NBO2NF
A signed affidavit from a physician stating that immunizations wouldchpgious to the health and well
being of the child or any other member of the family or household.

OR
A signed affidavit from the parent or guardian stating that immunizations conflict with the beliefs of their
religionand documentation that arequés F2NJ 'y G9ESYLIiA2y F2NJ wSl az
with the Texas Department of State Health Services (DSHS).

HEARING ANNISIONSCREENINGS

Children4 years old(by October 1) will be required to submit proof of a vision and hearing scregnin
from either a licensed physician or health agency.

NERHE



TUITION FEESANDDISCOUNTBOLICY

Registration Fees

A $75 registration fee per family will be da¢ the time of registration The registration fee will hold a
permanent place on the waiting lisind the child will be enrolled when there is an opening. Registration
fees are norrefundable. If you withdraw your child from Premier Academy and return, you must again
pay the registration fee. Your child will only be admitted if space is available.

Tuition Policy

All tuition is due in advancen the first school day oéachweek for that week. Advance payment for
subsequent weekss also accepted Tuition not paid by Tuesday evening will result in a late charge of $5
per day per child. Iftuition isunpaid one (1) week after the due date, your child will not be admitted until
full payment is madeincluding all late payment feeg€nrollment will be terminated after two (2) weeks of
non-payment, after which reegistration will be required.

Fee

In addition to tuition, anannual supply fee is chargehd is due on the first day of schaal the fallto
cover the cost of curriculum and supgdi This fee is narefundable. For children who first attend after
January 1, the supply fee will be onkalf of the annual supply fee.

Summer Activity Fee

A separate summer activity fee will be charged at the beginning of each summer to cover the roost of
activities and events throughowur summer program. Some expensssch as field trips for P+ classes
and oldermay bepaid separately for only those who attend.

Absences

Tuition must be paid in full without deduction for absences of any duration or for any caalsgling
school closures There will be no exceptions. This is necessary becataffeng and other operational
costs are incurred on the basis of fixed levels of enrollment.

Late Pick Upgree

Parents who pick up their children after the regular closing time (@30are charged a late fee of $1.00
per minute per child for the firstfive (5) minutesthen $2.00 per minutgper child thereafter. After one
hour with no parent contact, police will be notified per DFPS Licensing requirements.

No CallFee

Included in our Afte{f OK22f LINRPINI Y A& (NI yalLR NIsdhabAt@ FremeMN2 Y
Academy. In the event your child does not need to be picked up, notification must be given to the office
staff at least two (2) hours prior to the scheduled pigktime. Due to the expense and time commitment,
failure toprovide notficationwill result in a $10 fee for each offse.

Returned Check Fee

There will be a $25.00 charge for all returned chedRash, £ &8 KA SNN& OKSO(1 =X Yz2ySe
will be required as payment for a returned check. Your account will bempatcash, ¢ 8 KA SNDa OK
money orderbasis after two(2) returned checks. Returned checks will ndbe submitted for second
collection

108 sk



Discounts
We are happy to offer discounts to families pfeferred employers, families with multiple children

enrolled at Premier Academy and families who prepay tuition. The following schedule applies:

PreferredEmployers Multiple Children Prepay
10% off tuition 2" child = 10% off lowest tuition| 10% off lowest tuition

3" child = 15% off lowest tuition
The officestaff of your Premier Discount only applies for 52
Academycan providea list of $5SS1aQ GdzA A2y
preferred employers forfeited upon early withdrawal.

In addition, if youefer a new family to Premier Academy, we will credit your account 1 week of the lowest
tuition paid, after the new family has been enrolled at least 3 consecutive months.

Changes to TuitionFeesand Discounts
All stated tuition, fees and other chargeseaubject to change at any time. Notices will be posted.

TAXES

The Internal Revenue Service offers a tax deduction for child care expenses. The deductible amount
based on your family income and your total child care expefmesach calendar yearPremier Academy

will provide a customer tax statemetror all childrenenrolled during the year by January 31st of the
following yea upon request Please note, if you withdraw from Premier Academy duricglendaryear,

you will need to contact us toollect your statement.

NON-DISCRIMINATIONOLICY

Applications for enrollment are accepted without regard to race, religion, color, sex or national origin.



OPERATIONALPOLICIES
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HOURS OOPERATION

Premier Academy is open from 6a8@to 6:30om Monday through Friday, twelve (12) months a yesih
the exception of the following

HOLIDAY&NDPREPLANNEISCHOOIOQ OSINGS

Holidays:
Premier Academy will be closed on the followdays

bS¢ ., SIFNRa 51I @&

Independence Day

Memorial Day

Labor Day

Thanksgiving Day

Day after Thanksgiving

Christmas Eve

Christmas Day
If a holiday falls on Saturday, Premier Academy will observe the holiday on Friday. For holidays ¢
Sunday, we will observe the Monday as our holiday.

Early Closings:
In addition, wewill close at 3:00pm on the following dayfsthey fall on a Monday through Friday
July &
Good Friday

bS¢ ., SINRa 9@S

Staff Development:
To ensure our entire staff remains current on child development training, we will be ctbsed
following days for staff development:
t NFAARSYGQa 51 &
Columbus Day

VACATION

After a child has been enrolled for twelve (12) months, that child is entitled to a one (1) weatoma
without charge. Advance, writtemotice of two (2) weeks prior tthe vacation must be given to thafice

staff. The child must be absent during the vacation time, and vacation time does not carry over from yes
to year.

WITHDRAWAPOLICY

We requiretwo (2) ¢ S S hdvaDce, writtemotice when withdrawing from Premigkcademy. If notice is
not provided, your accounwill be charged the equivalerition of days not covered by a written notice
of less than two (2) weeks.

adeiny



ARRIVAL ANDEPARTURE

For the gcurity of the childrenparents are required to sign their athiin and out at the computer terminal

at the front office and to escort them to the appropriate classroom. Parents should also pick children uj
from his/her classroom. Depending on your arrival and/or departure time, your child may be in the
designated ombined classroom. DFPS Licensing allows age gtouje combined at the beginning and
end of each day.

For late dropoffs and early departures,fpSl &S 06S NBaALISOG FdzZ 2 Ait chlbOK
disrupting to other students when children emtor exit during lunch or regeriods

When a third partyY dza &  LJA O1 dzLJ @2 dzNJ OKAf RE GKSANI yfilevig |
advance The parent must have also notified the office via the Pick Up Message Clipboard located in th
front office or, in the event of an emergency, by phone. The person picking up the child must show proc
of identification and must sign the child out before leavim@nly an authorized adult may sign the child
out.

All parents and visitors musinter and leave Premier Academithe front door only and must announce
their arrival, intentions and departureitherto the front office staffor the classroom teacher

WEATHER ANEMERGENCSCHOOL CLOSURES

We will make every effort to be open dugnnclement weatheor other emergency situationsiowever,
our first priority is always the safety of your children and our staff. When necessary,Reantier
Academymanagement team will make the decisioagarding closing that center If this occursthe
Premier Academy website will be updated and local television stations notified.

VISITINQOURCENTER

2 S KIF@S Iy a2 LaBd/welddRe duE parédss ftoAvidie our center anytime during regular
business hours. You may observe your child, ouggamms and our daily procedures without scheduling an
appointment. On the first day of enroliment, each family will be given an access code to unlock the fron
doors. This will allow you to visit our facility anytime during business hates.do ask thayou do not
disturb ourprivate elementaryprograms during curriculum times, unless arrangements with the teacher
have been made. Early childhood education is very important to us.

AR
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Q_.OTHING ANBPERSONABELONGINGS

School Uniforms

School uniforms provide consistency and minimize distractions to create a better learning environment
All children two (2) years and older will be required to wear unifodumsng the school year The uniform
consiss of red or blue polo-style shirts with a Premier Academy logo and khaki or rfagydenim)pants,
shorts, skirts cuolottes,or skort. In addition, girlén our PreK and private elementargrogramswill be
required to purchase at least one (1) red plaid jumper and whibeise

Children not in proper uniform will be sent home to change or if parents prefer, we will provide a Premier
Academy uniform at a charge of $20 for the shirt and $10 for the pants.

Pants, shorts, skirts, and skorts must be khaki or navy (noxjeamd can be purchased anywhere school
uniforms are sold. Shirts and jumpers should fperchasel from Parker School Uniforms. Visit
www.parkersu.cormand use ID Number FW382854. See the appendix for additionamafian.

Clothing for NonCurriculum Days:

During noncurriculum days (summer, spring break, etc.) and for children under 2 years, the following
guidelines apply

Appropriate clothing:
1 Simple clothing that is washable will allow your child to participatenfortably in playground
activities and messy art projects.
1 Girls must wear modesty shorts or tights under skirts or dresses at all times.
1 All shoes must have closed toes and heels (neflfijps or crocks) and must be worn with socks.
would be helpidll if childrenwho cannot tie their shoes wear slipn shoes orshoes withVelcro
closings.

Inappropriate clothing:

1 Premier Academyrohibits any type of clothing suggesting violence or bearing satanic syrobols
political or social statements

1 No body siis with snapped crotch should be worn for children over the age of 2 years old or any
child potty training.

f b2 RNBaa 2N FGGANB OGKFd NBIdzANBa GKSoutdtohe R 2
the restroom.

1 The decision of inappropria clothing is solely that of the Premier Academy Director.

adeiny
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Additional Information:

All childrenmustbring an extra change of clothirmg the correct size and season to leave at school.

All parents are asked that, when bringing your child to Premier Academy, please put his/her belongings
GKSANI Odzo0 6 AS® LG Aa @OSNEB KINR G2 NBYSYOSNI S@SN
t F NByda |NB NBalLlRyaArAofS T2N |ket§ coaty ahd évensiterdkat R
enters Premier Academy.

Show and Tell

Many of the classes will offer a show and tell day once a week. On this day, children may bring an ite

from home to share with the class, but for the remainder of the week, toys fiome will not be allowed
in class.



SAFETY ANDSECURITY
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EMERGENCNRILLS

Emergency drills are held to acquaint your child with evacuation procedures. This may make quite &
impression on your child the first time a drill is conducted, but your chilldsoon become accustomed to

it and know just what to do in the event of an emergency. At the request of our licensing office, fire drills
are practiced monthly, and severe weather drills are practiced at least two times per year.

TRANSPORTATION

Premier Academwill take all precautions in transporting children. All children must wear a seat belt at all
times. Children who disobey this rule will be suspended from riding the bus. All children on field trips
must wear a Premier Academy unifornNo children under the age of 4 years may be transported in a
Premier Academy buyas seat belt restraints are required and car seats are not permitted.

Premier Academy offers transportation to and from the local schools every déasit your Premier
Acads Y e Q ée fa? thefligt of schools servide

SAFETYROTOCOL

All persons on Premier Academsemisesare required to follow safety procedures to protect our children.
Particularly, please be very mindful when entering and exiting the building. While good manners dictat:
that we hold the door open for someone close behind, this practice has the potdntigutting our
children in danger if that person is not authorized to be in the building.



